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Controller Skills Quiz
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Email: 
1. Describe the steps you will take to run financial reports in Quickbooks?
2. How would you create a universal price change in an Excel spreadsheet to feed multiple worksheets or workbooks?  
3. What steps do you take to do a bank reconciliation?

4. What is the three-way Accounts Payable match you would use prior to paying a vendor?
5. How do you calculate the average daily room rate in a hotel?
6. How do you calculate a cap rate?
7. What does ADR stand for and how do you calculate it?
8. What steps would you take to track a construction budget?
9. How often do you review a construction budget with a project manager?
10. Explain the steps you use to handle a stock sale transaction in the general ledger?
11. In Your gross payroll is $5568.00. Payroll tax withheld is $542.00. Company payroll tax is $321.00. What is the total company expense on the Profit and Loss Statement?

When completed, attach your completed quiz to an email and send it to: skills@kingsleyandcompany.com
